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PROGRAMME WITHDRAWAL OR SUSPENSION FORM 2009/10
Procedure for Withdrawal or Suspension of an approved Programme (Certificate/Diploma of Higher Education, Foundation Degree, BA, BSc, LLB, Graduate Certificate/Diploma, Postgraduate Certificate/Diploma, MA, MSc, Taught Doctorate):

1. A proposal to withdraw or suspend a degree programme should be discussed in the first instance by the host School taking into account resourcing, staffing, student demand and any other market factors.  A record should be kept of these discussions in the form of either email correspondence or minutes of the School Teaching and Quality Enhancement Committee or School Executive.  The proposal should also be discussed with the relevant academic staff, including the Head of Department (or Executive Dean for School held programmes) of both the host Department/School and of any other Department/School contributing to the programme.  Such a proposal agreed at Department/School level should then be signed off by the Head of Department and Executive Dean.
2. Subject to the Executive Dean’s agreement to seek approval of withdrawal or suspension this form should be completed giving the required details of the programme(s) in question and a clear statement of the reasons for the decision.  
3. When completed this form should be sent to the Head of Quality Enhancement and Validation in Registry Services who will report this matter to the College Programmes Committee for recommendation to the Teaching and Quality Enhancement Committee and Academic Board Executive Committee (or the Chairs of those Committees).  The relevant School Teaching and Quality Enhancement Committee will also be informed of the outcome.

Registry Services use only:

	Programme title

	Received by QEV
	Reported to PC 
	Reported to TQEC 
	Reported to ABExCo 




	1. Programme Details


	Programme Title:


             
Programme Code:

Programme Offering:                                                    *Birkbeck/Stratford           

*  Please circle all those that apply
Mode of study                                                               *Full-time/Part-time/Distance Learning/Network Learning
*  Please circle all those that apply
Programme Running Since (month and year):                                                                                                 
     


	2. Details of the Withdrawal/Suspension


	A. Is the programme being withdrawn?


*Yes / No

If yes, from which academic year onwards will the programme no longer be running?


Will this apply to all offerings and modes?                             Yes / *No

* If no, please state all those offerings and modes to which this will apply below:

B.    Is the programme being suspended?                                     *Yes / No

*If yes, which academic sessions will this suspension apply to? 
                                                                                                           

Will this apply to all offerings and modes?                             Yes / *No

* If no, please state all those offerings and modes to which this will apply below:

C. Will the modules on the programme continue to be offered on other awards?    Yes / *No

* If no, please give details below of the modules which will no longer be offered on this, or any other programmes.



	3. Rationale for the Withdrawal/Suspension

	Please provide below a clear and specific statement of why it is proposed the programme should be withdrawn or suspended.  Acceptable reasons are likely to fall into one or more of the following categories:
A. Withdrawal:

1. A substantial decline in student demand for the programme has taken place and is not expected to improve in the future.

2. Staff expertise in the subject area will no longer be available and cannot effectively be covered by other means.  This may include the programme no longer matching the staff profile and research interests of the host Department (or School for School held programmes).

3. The programme has been superseded by a new degree which addresses market needs, resources or reflects staff expertise more appropriately.

4. The programme involves collaboration with another institution and the memorandum of agreement will no longer be viable.

5. The programme can no longer be run with existing resources and this situation is likely to continue into the future.

B. Suspension:

1. A temporary decline in demand for the programme in the marketplace which it is envisaged will improve in future years.
2. Staff expertise in the subject area will be unavailable for a particular period of time e.g. due to staff sabbaticals or long-term absences for reasons such as ill health.

3. Other necessary resources are insufficient but are expected to become available in the future. 

Please specify below the details which apply.



	4. Agreement

	
	Name
	Signature
	Date

	*Programme Director
	
	
	

	*Head of Department (or Executive Dean for School held programmes)
	
	
	

	*Executive Dean 
	
	
	


* 
Required for all programme withdrawals or suspensions.

Please return the form to the Head of Quality Enhancement and Validation in Registry Services.
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