





















University of London
NOTICE TO ALL RESEARCH STUDENTS TAKING FINAL EXAMINATIONS (3ST) 
Please note: this is an important notice and should be retained until safe receipt of your diploma certificate. 

Completion of the address label: 

The label will be used by the University to send out diplomas (degree certificates) to all students who successfully complete their final examinations for their research degrees, and must be completed. 

The diplomas will be dispatched as soon as possible after receipt of the pass lists in the Diploma Production Office, but the numbers involved are such that it may be up to three months before you receive your diploma. Please therefore fill in the label with your full name and either your permanent address, if you know what that will be, or with the address a person authorised by you to accept the diploma on your behalf. It is not the practice of the University to send diplomas to impersonal addresses such as a College, Hospital, Halls of Residence or similar business address. Diplomas are sent by Recorded Delivery to addresses in the UK and by International Recorded Delivery to addresses overseas. 
If you fail to complete and return the label the despatch of your diploma will be subject to considerable delay, as we will then require written instructions from you before we can release it 

Change of Address: 
Any change to the address to which you wish your diploma to be dispatched should be sent in writing to the Diploma Production Section, Room STG13A, University of London, Stewart House, 32 Russell Square, London, WC1B 5DN. Please include the title of the examination you passed, the year in which you took the examination and your full name. Please state clearly that you are a Birkbeck student. 

IMPORTANT: IF YOU HAVE NOT RECEIVED YOUR DIPLOMA AFTER 3 MONTHS FOLLOWING THE DATE OF PUBLICATION OF THE PASS LISTS PLEASE CONTACT THE DIPLOMA PRODUCTION SECTION, STEWART HOUSE, TELEPHONE NUMBER 020 7862 8303. 
Please note that if you fail to comply with the above instructions you may lose your diploma. 

Graduation Ceremonies: 
For information regarding the Graduation Ceremonies, please contact the Events Office on 020 7380 3109/3118, or email events@bbk.ac.uk 
