Dear Sir/Madam [Name if known],
I am currently studying for a research degree at Birkbeck College, University of London.  

I would like to seek permission to include the following material, for which I believe you hold the copyright, within the electronic version of my [PhD/MPhil] thesis:

[Provide full details of the material you intend to include]
The thesis will be made available via ORBIT (Online Repository of Birkbeck Institutional Theses), which is non-commercial and available to all under the principles of Open Access.
If you are not the rights holder for this material I would be grateful if you could advise me who to contact.

Yours faithfully,


[Your name]
