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MITIGATING CIRCUMSTANCES FLOW DIAGRAM

Start 

Have you read the full mitigating policy 
and guidance for students?

If you have not read the full mitigating 
policy and guidance, we advise that you 

read it in full before making a claim

Is your reason for claiming valid based on 
the Birkbeck definition of mitigating 

circumstances?

Are you within the window for 
application for applying for mitigating 

circumstances? 

Do you know the exact module code and 
title, assessment, and submission 

deadline you are applying for?

Have you decided what type of 
mitigation claim you are applying for and 

what your desired outcome would be?

Have you created a supporting statement 
that states why you are claiming, how 

the timing is relevant to the assessment 
and explained your desired outcome?

Have you gathered evidence to support 
your claim if it is not your first mitigating 

circumstances claim of the academic 
year?

If you have answered yes to all the above 
questions, then you are ready to submit 
your Mitigating Circumstance through 

MyBirkbeck

If you have answered no or unsure to 
above of the questions please make sure 
to check and gather the relevant 
information before making a claim. 
Failure to follow procedure or 
submissions with missing information 
may lead to applications being rejected.

There may be unique situations where 
you should proceed with an application 
even if you have answered no/ unsure to 
some of the questions. Please refer to 
Mitigating circumstances policy or speak 
with your personal tutor if you are in this 
situation.
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https://cis.bbk.ac.uk/apex/a02u/f?p=104:101
https://www.bbk.ac.uk/professional-services/registry-services/student-policies-2022-23
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