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[bookmark: Conviction_disclosure_form]Conviction disclosure form

Applicant’s name: Click or tap here to enter text.
Birkbeck reference number/UCAS personal ID: Click or tap here to enter text.
Programme of study: Click or tap here to enter text.

Why we are asking you

1. Certain sentences and certain probation arrangements involve conditions; for example, relating to association or to the use of the internet, that may restrict a student’s engagement with their course. We want to be sure that you can engage with your course as fully as possible and finding out about any relevant convictions allows us to identify potential difficulties and, where possible, implement solutions and support.
2. The University has a duty of care to all its students and staff. Finding out about relevant convictions also means we can identify any risks posed either to the student or to other students or staff and, where possible, implement measures to mitigate them.
For more information and guidance regarding your criminal conviction, please visit Applying to university- Unlock.

[bookmark: Please_give_full_particulars_below_of_an]For most courses, the University will only ask about 'relevant' convictions that are unspent as defined in the Rehabilitation of Offenders Act 1974. However, we have a few courses which are exempt from the Rehabilitation of Offenders Act 1974 and Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, which will require a Disclosure and Barring Service (DBS) check. View our criminal convictions programmes list (under policies) on the Registry Services web pages.

[bookmark: As_well_as_any_conditions_related_to_a_p]Please give full particulars below of any previous convictions for criminal offences that are not spent under the Rehabilitation of Offenders Act 1974 (for these purposes a criminal offence excludes motoring offences, for which a fine and/or up to three penalty points were imposed); or if you are under any current legal restrictions that would impact your ability to study (e.g. internet access, association, movements), as well as any conditions related to a pending case (e.g., bail conditions).

Click or tap here to enter text.


Unspent convictions
State below in respect of each offence for which you have been convicted:
The nature and date of the offence	Name of court, date of conviction and sentence/fine imposed (please provide where possible)
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.

Cases pending (or for which you are under possible prosecution)
State below:
The nature of alleged offence with date(s)	Expected date and place of trial (cases pending only)
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.
Click or tap here to enter text.	Click or tap here to enter text.

Restrictions
State below:
Current legal restrictions	Expected end date (if applicable)
Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap to enter a date.



Self-disclosure
Please provide a separate letter or statement at the bottom of this form, known as a disclosure letter. For advice and guidance on how to complete a disclosure letter, please visit Self-disclosure statements (often referred to as a disclosure letter). 

In your disclosure letter, please include whether you are supervised by Statutory Services and indicate if this is the Police, Probation Service or both.

We will need to obtain further information from another source, such as your probation officer or social worker, so please include their name and contact details (not everyone will have this supervision, due to the age of a conviction but may still have restrictions; please state if this is the case in your situation).

Declaration

I confirm that the information given on this form is true, complete and accurate and that no information requested, or other material information, has been omitted.

Applicant’s signature: Click or tap here to enter text.
Date: Click or tap to enter a date.

Return completed form to: safeguarding@bbk.ac.uk
Safeguarding, Registry Services,
Birkbeck, University of London,
Malet Street,
London 
WC1E 7HX

For further information, please visit the Registry Services web pages.
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