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NOTIFICATION OF APPROVAL OF NEW MODULES & MODULE/MINOR PROGRAMME AMENDMENTS 
FROM SCHOOL TEACHING & QUALITY ENHANCEMENT COMMITTEES (STQECs) TO THE COLLEGE PROGRAMMES COMMITTEE
1. The ‘Programme Approval Guidance Notes 2009/10’ state that consideration should be given within Schools to the academic development of programmes and modules held by Departments, Institutes or at School level (see 4.1.1 of http://www.bbk.ac.uk/reg/regs/programmeapprovalguidancenotes0910/).   

2. All new modules/module amendments must have been approved by the Module Coordinator and all programme amendments by the Programme Director and evidence provided of consultation with the Head of Department (or Executive Dean for School held modules) such as covering emails.  Consultation with Room Bookings, the relevant Subject Librarian and relevant Head of ITS section are only required if there are additional resource requirements and this consultation should also be evidenced by covering emails.

3. School Teaching and Quality Enhancement Committees (STQECs) may approve new modules, module and minor programme amendments (http://www.bbk.ac.uk/reg/regs) for report to the College Programmes Committee, ensuring these are in line with the national academic infrastructure, the College’s Mission, relevant College Codes of Practice and College/School Strategies including Learning and Teaching (see 4.2.4 of above Guidance Notes).  STQECs may exercise discretion in whether all new modules and module/programme amendments are approved by the STQEC itself or whether this should be by Chair’s action or through consideration by a sub-group of the STQEC.  This might, for example, be the Chair and Secretary who would receive the full Module Proposal Form or Module/Programme Amendment Form and, if approved, would report this to the STQEC or bring it to the Committee for consideration only where there are any areas of concern.  

4. Following approval (where appropriate) by the STQEC notification of the new module or module/programme amendment should be made to the College Programmes Committee via the Head of Quality Enhancement and Validation (Registry Services).  Only at this stage when “signed off” by the College Programmes Committee may systems set-up work on the Birkbeck Student Information System (BSIS) be triggered.  Programme/module amendments and new modules will be notified by the Secretary of the College Programmes Committee to Planning and Business Systems, Student Administration (Registry Services) and External Relations and entered onto SITS and the relevant prospectus updated (if required) (see 4.3.3 of above guidance notes).
The following template should be completed for notification to the College Programmes Committee of approval of new modules, module and programme amendments, as appropriate.

APPROVED NEW MODULES 
	Module Title
	Level
	Credit Value


	Department

	Commencement Date
	Core/ Compulsory/ Option

	Scheme of Assessment

	Date approved by STQEC
	For Registry use only

QEV notification


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


APPROVED MODULE AMENDMENTS
	Module Title & Code
	Department

	Date Amendment Effective and whether applies to new / continuing / all students
	Details of the Amendment

Please provide details here of the amendment made e.g. title of module, level/credit value, mode/status, pre/co-requisites, assessment, significant changes to teaching and learning methods, significant changes to curriculum / syllabus, withdrawal of module, other
	Date approved by STQEC
	For Registry use only

QEV notification


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


APPROVED PROGRAMME AMENDMENTS

	Programme Title & Code
	Department

	Date Amendment Effective and whether applies to new / continuing / all students
	Details of the Amendment

Please provide details here of the amendment made e.g. title of award, addition of intermediate award(s), mode of study, entry requirements, aims/learning outcomes, significant changes to teaching and learning methods, significant changes to curriculum and assessment, programme and award regulations, other.
	Date approved by STQEC
	For Registry use only

QEV notification


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	








� Indicate if School held module.


� Indicate on which programmes the module is available as a Core / Compulsory / Option (from section 9 of Module Proposal Form).


� Detail the elements of assessment, weighting, characteristics, and pass requirements (from section 15 of Module Proposal Form).


� QEV notification to Planning & Business Systems, Student Administration (Registry Services) and External Relations.


� Indicate if School held module.


� QEV notification to Planning & Business Systems, Student Administration (Registry Services) and External Relations.


� Indicate if School held programme.


� QEV notification to Planning & Business Systems, Student Administration (Registry Services) and External Relations.
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