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From the Office of the Academic Registrar

RECOGNITION OF VISITING STAFF

Honorary Research Fellows

Associate Research Fellows

Honorary Teaching Fellows

The following scheme applies to researchers or teachers visiting the College other than those appointed under the University scheme of Visiting Professorships.

1. Honorary Research Fellows

Upon the recommendation of the Assistant Dean and subject to the support of the Executive Dean, the Executive Dean acting on behalf of the Academic Board may confer the title of Honorary Research Fellow upon visiting researchers of the standing of a lecturer (or above) of this University in the following categories, subject to sessional review:

a) Members of the staff of other Universities;

b) Members of other Schools of the University conducting research work at the College in collaboration with members of the academic staff;

c) Qualified research workers who are members of staff of institutions of higher education other than those referred to in paragraphs (a) and (b) above, and holders of research appointments in industry, Government establishments or comparable organisations who are conducting research work in the College in collaboration with members of the academic staff;

d) Those now retired who were formerly in one of the categories (a) – (c) and who continue to be active in research.

2. Associate Research Fellows

Upon the recommendation of the Assistant Dean and subject to the support of the Executive Dean, the Executive Dean acting on behalf of the Academic Board may confer the title of Associate Research Fellow upon persons in the following categories, subject to sessional review:

a) Research staff paid from a grant administered by another institution of higher education, research establishment or comparable organisation, who are conducting research in collaboration with staff of the College;

b) Former members of the College who are qualified research workers conducting research in collaboration with staff of the College.  It was the Academic Board’s intention that this definition include former PhD graduates of the College who continue to work in association with staff.

3. Honorary Teaching Fellows

A visiting teacher may be invited by the Assistant Dean to take part in teaching, and where teaching is likely to be the visitor’s principal activity in the School/Department, the Executive Dean acting on behalf of the Academic Board may, upon the recommendation of the Assistant Dean and subject to the support of the Executive Dean, confer the title of Honorary Teaching Fellow subject to sessional review.

4.
Notes

The titles referred to in (1), (2) and (3) above shall not normally be conferred upon those whose stay in the College is for less than ten weeks.

When an Assistant Dean wishes to offer the facilities of the School/Department to a visiting researcher who is not of the standing referred to in (1) or (2) above or whose stay will be shorter than 10 weeks, he/she shall notify his/her intention to the Librarian and the Executive Dean, stating the purpose and duration of the visit.

When appropriate, an Assistant Dean may ask the Executive Dean to charge a visiting researcher a bench fee for use of the College resources.

5.
Procedure

(i) The Assistant Dean should submit a proposal in writing for the conferment of the appropriate title, together with sufficient information, such as the period of the visiting fellow’s appointment and supporting information concerning the visiting researcher or teacher’s curriculum vitae or other relevant information to the Executive Dean.

(ii) If the Executive Dean supports the proposal, he/she should confirm, in writing to the Assistant Dean, approval on behalf of the Academic Board of the conferment of the title. The Executive Dean should send a copy of the conferment letter, which should include the period of the visiting fellow’s appointment, to the Academic Registrar, who will continue to maintain a central register. 

(iii) On approval the Executive Dean should return all documentation to the Assistant Dean who should then authorise notification to the visiting fellow of the approval of conferment of the title and the period of time for which it is conferred and where appropriate authorise any further arrangements necessary for College security, access and identification requirements.

Renewal or Extension of Appointments

If a visiting fellow’s appointment is to be renewed or extended the procedure at (i), (ii) and (iii) is to be followed.

_____________________________________________________________________
*If you have any questions please contact Elaine Pankhurst (Academic Registrar’s PA) 020 7380 3056/ e.pankhurst@bbk.ac.uk








