	Birkbeck, University of London

	Notes for applicants to the Intercollegiate Halls for the academic year 2009/10
Please read these notes carefully before completing the Application Form

1. We can only process applications from candidates holding unconditional offers to do full-time study at Birkbeck, University of London.  Candidates holding conditional offers for full-time study may also apply using this form.  However, only those candidates who hold unconditional offer for full-time study on 30 June will be considered for a place.  The remaining applications will be placed on a waiting list until 30th August, should places become available.  Part-time students may not apply.
2. Admission to the Intercollegiate Halls is NOT guaranteed and normally starts at the beginning of the academic year. 
3. Acceptance is for one academic year. 
4. All Intercollegiate Halls are strictly non-smoking.
5. We can only accept applications for a single person or a couple without a child.  
6. Family Accommodation at International Hall:  Please apply directly to the Intercollegiate Halls Accommodation Bureau using the University of London application form (www.halls.london.ac.uk/documents/postgrad_application_form.pdf).  The deadline for applying is 30th June 2009 after which a waiting list will be held.
7. Applications should be received in Birkbeck no later than 30 June 2009.  Applications received after this date will be placed on a waiting list until 30th August, should places become available.

8. Only one application form may be submitted.  This must be sent to the following address:  

Registry (Accommodation)

Birkbeck, University of London

Malet Street, Bloomsbury

London

WC1E 7HX  

UK


Firmly attach two passport type photographs.  Completed applications may be sent by fax or email initially (fax: 020 7631 6303, email: l.jackson@bbk.ac.uk); the original, plus photographs should be sent by post to arrive as soon as possible thereafter.

9. A waiting list for late or unsuccessful applicants will be held on 10th September 2009 for all Halls.  Further details will be posted on the University of London website in early September.  
10. Applications after 10th September 2009:  All applications for halls should be sent directly to the Intercollegiate Halls Accommodation Bureau (International Hall, Lansdowne Terrace, London WC1N 1AS, tel. +44 (0)20 7822 3333, fax. +44 (0)20 7278 9720, email. Info.halls@london.ac.uk) where mid-term waiting lists are held.  Applications are accepted by email, fax of in person.
11. Applicants will be informed by the end of July of the result of their application.  Acceptance of an offer of a place in Hall should be returned by you to the Hall office within two weeks.

12. The catering provision varies between the Halls. Please see individual Hall information for further details (www.london.ac.uk/halls.html).  Students with specific dietary requirements should consult the Bursar’s Office of the Hall before applying.
13. There may be vacancies during the year, especially at the beginning of the second and third terms, for which applications may be made at any time directly to the Intercollegiate Halls Accommodation Bureau.  
14. All residents must pay a fixed subscription to the Hall’s elected Student Social Committee, which controls its own expenditure and whose sole function is to further the interests of the student body.
15. All successful applicants must pay a deposit and registration fee on acceptance of an offer.  The deposit is held by the University against future charges, the residue being ultimately returnable under specified conditions. The registration fee is not refundable.
16. All halls accommodate both male and female students.  Some halls have segregated floors and you should state when applying if you require this option. 
17. PMU, UNIVERSITY OF LONDON HOUSING SERVICES
University of London Union, 4th Floor, Malet Street, London WC1E 7HY
Tel: +44 (0)20 7662 8881
                 Fax: +44 (0)20 7862 8084

Email: pmu@lon.ac.uk 
                        Website: housing.london.ac.uk
The Property Management Unit (PMU) offers a selection of self-catering houses and flats, of various size ranging from one to seven bedroom properties, specifically for use as student accommodation. The PMU properties are made up of University of London owned, long leased and head-leased accommodation. Head-leased properties are leased from private landlords, and then in turn let to students. This gives the student greater confidence as their landlord is the University. To live in one of their properties, you must be a full-time University of London degree student. Unfortunately, students classed as 'writing up' for their PhD will not qualify.  If you are unsure of whether you are eligible, please contact them on the number above. There are no waiting lists for our accommodation. When available, the accommodation is advertised directly on the Private Housing Unit lists and website.  Linen, cutlery, crockery and kitchen utensils are not provided. All vacancies will be filled on a first come, first served basis, which gives everyone an equal chance to take up residence in any of their properties.
If you are unsuccessful in obtaining a place in a Hall when you hold an unconditional offer you should visit or contact the University of London Housing Services (housing.london.ac.uk, +44 (0)20 7862 8880, housing@lon.ac.uk) to inspect their lists of private sector accommodation.  They are unable to send out lists of rented accommodation but it is possible to view the accommodation options via the Housing Services website where you can request passwords to access a range of housing information.

The process of requesting the password is fairly straightforward.  They will normally respond to all password requests within 24 hours during the working week.  To access the database or request the password, please visit www.housing.lon.ac.uk/new_database/ao_query.php



	APPLICATION FOR INTERCOLLEGIATE HALLS OF RESIDENCE 
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	Please complete in black and block capitals and return to:

Admissions (Accommodation)

Registry, Birkbeck, University of London

Malet Street, London  WC1E 7HX

	Family name
	     
	ACADEMIC YEAR  2009/10

	First name(s)
	     
	Title of Programme (e.g. MSc International Business)

	Student No.
	     
	     

	Date of Birth – in figures
	    Gender
	

	Day
	Month
	Year
	M     FORMCHECKBOX 
      F     FORMCHECKBOX 

	My offer is
	 FORMCHECKBOX 
 CONDITIONAL

	     
	     
	     
	
	
	

	
	
	
	
	
	 FORMCHECKBOX 
 UNCONDITIONAL

	Permanent Home Address
	Correspondence address (if different)

	     
	Valid from:
	     
	Until:
	     

	
	     

	Tel
	     
	Fax
	     
	

	Email
	     
	Tel
	     
	Fax
	     

	Nationality
	     
	Name of Next of Kin; and Address (if different)

	PERSONAL
Activities and Interests
	     
	     

	SINGLE  FORMCHECKBOX 
    /     WITH PARTNER  FORMCHECKBOX 
 
	

	Please give details of any medical conditions or access requirements that you feel the Hall should be aware of when considering your application.
	

	     
	Tel
	     
	Fax
	     

	Please indicate the MAXIMUM rent you can afford (£ sterling per week):
	
	
	
	Relationship to you
	     

	
	
	£     
	
	
	

	
	
	
	
	
	

	REFERENCES 

Who is responsible for payment of your Hall fees?
	State where you lived in previous years as a university student

	Full Name
	     
	2008 / 09
	     

	Address
	     
	2007 / 08
	     

	
	
	2006 / 07
	     

	
	
	2005 / 06
	     

	Tel
	     
	Fax
	     
	2004 / 05
	     

	FOR APPLICANTS FROM UK, OR OTHER EU STATES AND THE COMMONWEALTH: This is to assist in the preparation of Electoral Registration Lists. Citizens of the UK, Eire or the Commonwealth who are eligible to vote in British and EU elections should enter


I will be eligible to vote in all British and EU election

YES  FORMCHECKBOX 
 /  NO  FORMCHECKBOX 

Citizens of other EU member states who are eligible to vote in British local elections and in elections for the EU Parliament should enter



I am a citizen of another EU member state and will be eligible to vote 

in EU elections and British local elections 

                       YES  FORMCHECKBOX 
 /  NO  FORMCHECKBOX 
 

Failure to indicate your eligibility above may mean that you will not be registered to vote by the Hall.

	DECLARATION:


I understand that omission or falsification of this application form renders it invalid and that final acceptance will depend on my agreeing to abide by the Rules and Regulations of the Halls.


I accept that the prompt payment of residence fees as set out in the Regulations is a condition of residence. 


This is my only application to an Intercollegiate Hall for the coming academic session.

       Signature of applicant :                                                                               Date:     


	PREFERENCE

	Please state order of preference 1 ( 5, where 1 = first choice and so on

	Halls
	Cost per night £
	Preference

	College Hall – single ensuite room
	£28.35
	     

	College Hall – double ensuite room
	£36.40
	     

	International Hall – single study bedroom 
	£20.80
	     

	International Hall – single studio (self-catering)
	£24.15
	     

	International Hall – double studio (self-catering)
Couples are given first priority
	£27.90
	     

	Lillian Penson Hall * – single ensuite room
	£18.00 - £21.30
	     

	Lillian Penson Hall – shared twin ensuite room
	£13.00
	     

	Lillian Penson Hall – double room with bathroom

Couples are given first priority
	£25.00 
	     

	Lillian Penson Hall – double room with bathroom and open-plan kitchen

Couples are given first priority
	£31.50 
	     

	Lillian Penson Hall – double room with bathroom and separate kitchen

Couples are given first priority
	£33.50 
	     

	Lillian Penson Hall – double sitting room with bathroom and separate kitchen

Couples are given first priority
	£35.25 
	     

	Lillian Penson Hall – double bedroom with separate sitting room, bathroom and kitchen
Couples are given first priority
	£38.00
	     

	Nutford House – single room
	£16.00 - £19.90
	     

	* Meals are not included in fees, but Lillian Penson Hall is not a self-catering Hall; all meals are served on a pay-as-you-eat basis, in the dining room.


	Applicants with Partners

	

	Full name of partner
	     

	Will they be studying or working? Give details
	     

	

	Two recent Passport type photographs MUST be stapled here

Applications will NOT be considered unless TWO photographs are attached

The second photograph should be of your partner
if you are applying with a partner for accommodation
at Lillian Penson Hall or Self catering at International Hall
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