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Learning and Organisational Development – Helping individuals reach their potential

STAFF REMISSION OF FEES APPLICATION FORM
FOR ACADEMIC YEAR 2011/2012 – CONTINUING STUDENT 
(for programme application courses: e.g. undergraduate, postgraduate and some certificate courses)
Please complete this form in full and return to Laura Harding, Learning and Organisational Development, First Floor, Egmont House. 
Once you have submitted this application form, it will be held in a queue (ordered by date of application).  Your application will only be fully processed once Learning and Organisational Development receive a copy of the “Fees Statement” page of your enrolment forms given to you by Registry. If you do not give us a copy of the “Fees Statement” we will not proceed with your application.
About your Employment at Birkbeck
Full name:      
Email:      





Tel:      
Department:      




Job title:      
Employment contract dates and basis: From:       
To:      

Full time/part time contract?      %
About the Programme of Study
Full programme title:      




Full Programme Code:      
Programme start/ finish dates: (month & year): From:      

To:      
Year of programme:      
Module name (if applicable):      
Which school runs this programme:        


Programme Cost for 11/12: £     
About the Remission of Fees Scheme
Periods you have received remission of fees before:  From:       To:      
Is this course directly related to your employment at Birkbeck? Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Signatures
I certify that all of the above information is correct:
Applicant’s signature:




 

 Date: 

Name of line manager: 

Signature of line manager: 













